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URINA® PR & ug 8 fasm=
Advertisement for the post of Administrative Officer
(feHi® : 21 7S 2025)
fasmu= "=y : SY311/[4=TU/238/2025/05/21
ADVERTISEMENT NO. : IGRUA/ADVT/238/2025/05/21
Ug BT ATH/ RIS DR
NAME OF POST Administrative Officer
Uel P HEAT 01
NUMBER OF POSTS 01
uc &t fRufa faer
POSISTION STATUS CONTRACTUAL
3rafely 01 9, faR &t TR & 1Y
DURATION 01 Year, with the possibility of extension
CauERSIG) HRATS TR 33T (3.7)
DUTY STATION FURSATGANJ AIRFIELD, AMETHI, UTTAR PRADESH
3T T 57 AT WHRY/GTTg Bl & fog
AGE LIMIT 57 Years
(Relaxable in case of retired Government /PSU employee)

3Tde B Dt Sifay fafy : 15 S 2025
LAST DATE OF APPLICATION : 15 JUNE 2025

PTICIRA/Job Responsibilities:
T TR/ AT T/ ST U AR /aTierd Uae/BTHT A 3R ST ¥ afid &1 |

General Administration/Facility Management/Housekeeping/Purchase/Office Management/Legal Matters

and Public Information.

QAfere agar
g urd fayfoemera/awum 3 fafd \rds |

Education Qualification:

Law Graduate from recognized University/Institute.
SJHd Experience
ST TRBR! HT3 Fraoi-b &F & IUHH T A U¢ R YAaHd I1d a9 HT U

A minimum seven years experience in a similar capacity, preferably in a Government Organization /
Public Sector Undertaking.
Contd...2



CIBLIRRIGILY
Desirable:
o fafTTa®, aUT WeRI/ATay / Al &7 § S 9 o FAues &1 sya
o fammA/IRIEOE MR SR B URINAS S &1 S4a|
o HYR THHHIA 3R . 3y HT |
o Td 3MR/dlP Y=IE H TAIT|

e Law Qualified, Experience in handling legal matters in Govt/PSU/Pvt. Sector

e Experience in handling administration in an Aviation/Education/Training Institute.
e Knowledge of Computer Application and e-office

e MBA in HR/Public Administration.

UTRYfH® Remuneration
Fafdbd da- fabad 88,000/- T4 Ufd A8 |

Consolidated salary maximum upto Rs. 88,000/-per month.

HTAET YR HAT:

Submission of applications:

Candidates fulfilling the qualifying requirements may submit their application with complete
Curriculum Vitae along with relevant experiences certificates and testimonials via e-mail to hrm
[hyphen]admnlat]igrua[dot]gov[dot]in. The applicants must mention the qualifications,
experience, establishment where working or last worked. Kindly mention Application for the post
of Administrative Officer in the subject of the e-mail. Application without subject title may get
rejected. Applicants will be contacted only if they under serious consideration.



