TR SfPR & Ue 2 fasmu

Advertisement for the post of Administrative Officer
https://igrua.gov.in/

(feHi:15-07-2024)

o= W= - SY3M1/[Q=UA/216/2024/07/15
Advertisement No. - IGRUA/AdVt/216/2024/07/15
Ug T A1 - PRURIEERCINEAN]
Name of the Post - Administrative Officer
Ug! Pt HWI - 01
Number of Posts - 01
uq &1 Rt - fear
Position Status - Contractual
Duty Station - IGRUA, Fursatganj Airfield Amethi, Uttar Pradesh
3afy . 01 9y, faRR &1 YHTaHT & T1Y
Duration - 01 years, with the possibility of extension
3T AT - 57 9¥ (JATHgd IRPRI/UTTTY HIH®! & A J §e)
Age limit - 57 Years

(Relaxable in case of retired Government / PSU employee)
3mded ol sifau fafy - 30 JATs 2024
Last date of application - 30 July 2024

|dT &1 3<REIA@/Job Responsibilities:
TR TR/ T eH/8r39 @ U/ e /driiad UeyH/fafie arder ud did gl

General Administration/Facility Management/Housekeeping/Purchase/Office Management/Legal
Matters and Public Information.

AeifOrd Tradr

Education Qualification:

ot Ar=udT U fayfaenea/aeue O | SifedEd: fafd § |\ |

Graduate preferably a Law Graduate from a recognized University/Institute.

SIHg
Experience

UM &HdT 8 HH I HF diF a4 BT YT, ST FraoH-d & & SUDHd |

A minimum three years experience in a similar capacity, preferably in a Public Sector
Undertaking.



Desirable:

Rt AT UT IR AT HodTul /40 SHodTul | (SWiMT & 91y fedt ufaffd dve- # o
ST, AT e U fafde Amval § srgyd ard SHIGdR & Ui <f Saet|

Preference will be given to a candidate who possesses Diploma in Social Welfare/Labour
Welfare from a recognized institute with experience in Labour Welfare, Human Resource
and Legal matters in a reputed organisation.

LIIEEIG Y

Remuneration

JHfhd ad- 31f¥edd . 80,000/- Ufd ATE d& |

Consolidated salary maximum up to Rs. 80,000/- per month.

3(Tde STHT HIAT:

Submission of applications:

Candidates fulfilling the qualifying requirements may submit their application with complete
Curriculum Vitae along with relevant experiences certificates and testimonials via e-mail to
hrm[hyphen]admnl[at]igrua[dot]gov[dot]in. The applicants must mention the qualifications,
experience, establishment where working or last worked. Kindly mention Application for the
post of Administrative Officer in the subject of the e-mail. Application without subject title
may summarily rejected. Applicants will be contacted only if they under serious consideration.



