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Advertisement for the post of Administrative Officer

(F=i=r: 22 5 2025)
ADDENDUM/TRTrE

AT ST Sqe / [AsT/238/2025/05/21 % HAT AATHT 98 TATEAS ATTRT gq aad |
AT TRIAT H FETHTae ore8 T SISt AT9T % Law Qualified 9158 T ZeTdT SATAT 2 |

SURIH (AT g 9+ 9| Ua od Tamad el

In the application for the post of Administrative Officer advertised under Advertisement No.
IGRUA/ADVT/238/2025/05/21, the word Law Qualified has been removed from desirable qualifications.

Other terms and conditions for the above advertisement will remain unchanged.


https://igrua.gov.in/

sfex wich wfia 3= srwprer
INDIRA GANDHI RASHTRIYA URAN AKADEMI
https://igrua.gov.in/

WIS ISR & Ug =g fasmu=
Advertisement for the post of Administrative Officer
(=1 : 21 95 2025)
fasmu= "=y : $Y311/fa3Iu=1/238/2025/05/21(i)
ADVERTISEMENT NO. : IGRUA/ADVT/238/2025/05/21(i)
UQ &1 ATH/ : ERURIECAIBEard]
NAME OF POST : Administrative Officer
ugl #1 H@I : 01
NUMBER OF POSTS : 01
POSISTION STATUS : CONTRACTUAL
3rafiyy : 019, fORIR &1 F™IET & 91y
DURATION : 01 Year, with the possibility of extension
I R : BRAT TRBITS 33T (3.T)
DUTY STATION : FURSATGANJ AIRFIELD, AMETHI, UTTAR PRADESH
3Tg : 57 N (aTo IRBRY/OTTY Hieal & o R
AGE LIMIT : 57 Years
(Relaxable in case of retired Government /PSU employee

3Tae H= Dt Sifaw fafy : 15 S 2025
LAST DATE OF APPLICATION : 15 JUNE 2025

PTdeIRId/Job Responsibilities:
TR URIH /G Te /g Uk /S Taiad Uee/ST T A1 SR SR ¥ gefid a1 |

General Administration/Facility Management/Housekeeping/Purchase/Office Management/Legal Matters and

Public Information.

Afére graan
A= T fayfoemeaa e 9 fafd wrde |

Education Qualification:

Law Graduate from recognized University/Institute.

S[JHd Experience

SITAMT: RBR! HTS Aol &5 & IUHH H THM UG R YAqH I1d a8 & U

A minimum seven years experience in a similar capacity, preferably in a Government Organization / Public
Sector Undertaking.
Contd...2
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Desirable:
o WHRY/ATEY / Fo 8 B S A & Hue &7 3y |
o oA /IRIE O miie SR B U S 6 srya|
o HR TKHHIA R . 3y HI |
o T 3MR/AIP UME- H THEIT|

e Experience in handling legal matters in Govt/PSU/Pvt. Sector

e Experience in handling administration in an Aviation/Education/Training Institute.
e Knowledge of Computer Application and e-office

e MBA in HR/Public Administration.

U Y% Remuneration
gHfbd dd- 31fead 88,000/- Ud Ufd ATE |

Consolidated salary maximum upto Rs. 88,000/-per month.

TS U BT

Submission of applications:

T SaRAH TSN B I B aTd SFHIGIR TR 3IHT THTOTET 3R IO & A1y Tgui
SAISTEl & JIY S{UAT 3Tda hrm [hyphen]admnl[at]igrualdot]govldot]in TR S-Hd o ATEH H STH HR Ihd
&1 TG ! TIT, STHT, TITIHT ST HTH R IR U T RIS TR BT fHam T, BT Iead BT g
FUAT 3-0d & a5 & TRINHS SRIBR! & Ug & [T 3Tde &I Ieard o3 | fawg 2five o fomr simdeq
3RGHR fHa1 o GohaT g1 3MMdedh! ¥ aH Judh fhar S sig 39 WR 7iHRar @ fa=r fHar o 381 871

Candidates fulfilling the qualifying requirements may submit their application with complete
Curriculum Vitae along with relevant experiences certificates and testimonials via e-mail to hrm
[hyphen]admn[at]igrua[dot]lgov[dot]in. The applicants must mention the qualifications, experience,
establishment where working or last worked. Kindly mention Application for the post of Administrative
Officer in the subject of the e-mail. Application without subject title may get rejected. Applicants will be
contacted only if they under serious consideration.



